How we use AI at [School name]
Dear parents and carers,
AI tools such as chatbots are now part of how many young people study. We want our pupils to learn to use them well, without losing the habit of thinking for themselves. We have agreed an AI policy, and this letter sums it up.
Teachers may use approved AI tools to prepare lessons and materials. A teacher always checks the result and stays responsible for your child's marks and feedback.
For pupils, every task now carries a level from 0 (no AI) to 3 (AI is part of the task). Pupils say when they have used AI and keep their prompts.
In exams, AI is never allowed. In coursework that counts towards a qualification, the exam boards' rules apply and undeclared AI use can lead to disqualification.
At home, you can help by asking your child to explain their work in their own words, and by reminding them never to put personal details or photos into an AI tool.
The full policy is on our website. If you have questions, please contact [name, role].
Yours sincerely,
[Name]
[Role]
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